

Setting Transition Planning tool -Early Years
	Child’s Name:
	


	Childs profile relating to 3 key areas of difference
	Sensory processing and integration
	Flexibility, information processing and understanding
	Social communication and Understanding

	Strengths
	


	
	

	Differences
	


	
	

	Transition supports that work well currently 
	


	Names and contact details for those involved. 
	

	Agreed visit dates:
	1st visit:
2nd visit:
3rd visit:

Potential further visits needed? 

Start date at new setting:



Understanding the individual: 
	Strategies 
	Further detail 
	Who will be responsible?
	Additional notes (include date due by) 

	Share key information 
	Facilitate opportunities to share about the child’s strengths, differences, likes, dislikes, motivators, triggers etc.
	Current key worker
Parent/carer
Child
New setting
External agency (detail)
	Visit 1

	One Page Profile 
	An outline of the child’s needs from the Parent/carer’s, Current Setting’s perspective as well as the child’s voice. This should be shared with all staff who will come into contact with the child and used as a working document. 
	Current key worker
Parent/carer
Child
New setting
External agency (detail)
	Visit 1

	Contact any external agencies involved 

	External agencies such as education, health or social care professionals who are actively involved with the child should be contacted and invited to provide any further advice, guidance and/or training to support effective transition planning.
	Current key worker
Parent/carer

	Prior to or during visits

	Add other personalised strategies
	
	
	



Building positive relationships 
	Strategies 
	Further detail
	Who will be responsible?
	Additional notes 
(date due by)

	A key adult to visit the Child in the current setting and/or at home 
	To observe him/her and initiate contact based on an activity that he/she enjoys.
	New setting

	
	Visit 1

	A ‘who’s who’ photo booklet 

	Created by staff within the education setting which provides pictures of key staff, brief descriptions of roles and how they will support children when they are in the setting. Parents to share at home also. 
	New setting
Child
Parent/carer
	Visit 1

	A video of the new setting
	To include a tour of the environment, key staff identifying who they are and saying something about themselves, e.g., their favourite food or pet.
	New setting
Child
Parent/carer
Current key worker

	Visit 1

	Keeping in Touch 

	A card, resource, message or email to be sent out during the summer holidays and giving a positive message such as, “I’m really looking forward to meeting you...”
	New setting
Child
Parent/carer
Current key worker
	Prior to starting new setting

	Opportunities for parent/carer to ask questions and know about their child’s day
	These could be in a variety of forms- coffee mornings, drop-in sessions, online learning journal or just contact information for concerns. This would help build strong parent and child relationships with the school staff.
	New setting
Parent/carer

	Visit 1

	Identify a key adult 
	Their role will be to provide support, reassurance and to help build staff/child relationship.  More than one mentor is helpful if possible, to prevent over-dependence on someone who may not always be accessible. Secure one relationship first. 
	New setting

	Visit 2

	Workforce development needs identified
	Early Years setting and future setting to explore what training needs are within the workforce supporting this child  ahead of transition. 
	Current key worker
New setting
External agency (detail)
	Prior to transition 

	Add other personalised strategies
	
	
	



Learning and Development
	Strategies 
	Further detail
	Who will be responsible?
	Additional notes 
(date due by)

	An outline of the session 
	From arriving in the playground to home time; share the usual routine with verbal, visual and physical cues
	New Setting

	Visit 3

	A visual timetable and a Now/Next board 
	To support transitions within the session.  Pre-warn the Child of all transitions. Use a timer, a visual or perhaps a song and allow processing and take up time. 
	New Setting

	Visit 3

	Support communication visually. 
	To support understanding i.e., use visual cues such as objects of reference, photographs or symbols.
	New Setting

	Visit 3

	An extended visit 

	Include an opportunity to explore some of the activities/toys on offer in the classroom and participate in a short carpet activity such as a story (if appropriate).
	New Setting

	Visit 3

	A personalised visual timetable 
	To be provided to child which includes key times of routine activities within the school day. This may be the same as the class one but may have additional/different visuals relevant to the child. 
	New Setting

	When child is attending new setting

	Consistent use of a Now/Next board 
	Until routines become embedded. Even then, keep them available for times of high anxiety or distress. 
	New setting

	When child is attending new setting

	Visual schedules/ sequences
	For routine activities such as coming into setting, tidying up,  changing for P.E. or getting ready for lunch or home.
	New setting

	When child is attending new setting

	Information booklets for families 

	Addressing issues such as where to get my lunch and how to pay for it and home-based routines (e.g. bedtimes, packing a school bag etc.,)  
	New setting
Parents/carers

	When child is attending new setting

	Encourage parents/carers to walk to/drive past school to prepare for the journey
	So that the child can familiarise themselves with the route and look of the building.  Try to do this as the routine will look when they attend e.g. time of day
	Parent/Carers

	When child is attending new setting

	Add other personalised strategies
	
	
	






Enabling Environments
	[bookmark: _Hlk64470320]Strategies
	Further detail
	Who will be responsible?
	Additional notes (date due by) 

	A positive sensory audit -the child and the environment

	Focusing on the child’s sensory differences and explore the sensory environment they are coming into. 
	New setting
Parent/carer
Current key worker
External agency

	Visit 2

	A physical tour of the setting
	Outside of the school day, if possible, to minimize social demands - include key staff and rooms.
	New setting


	Visit 2

	A booklet containing photographs of the school
	Key places in the school, including the classroom, the Hall, the toilets, the playground etc. What is important for the child to know?
	New setting

	Visit 2 (update after summer as well if changes)

	A simple map of the classroom 

	Identify the key areas such as the carpet, the Class Teacher’s chair, the interactive whiteboard, the coat hooks, etc.  If possible, colour code the areas or use the same visual cues on the map as in the actual classroom to support generalisation.
	New setting

	Visit 2 (update before starting if needed)

	Access to a website/webpage 
	This could be used by the family to find out more about the school and perhaps share with the child. 
	New setting

	Visit 2

	A low arousal/safe place 

	Identify where the child can go if they are overwhelmed or distressed. Ensure it is routinely available to them. 
	New setting

	Visit 2

	A space identified on the carpet 
	Use a carpet square or cushion to demarcate the child’s place .  They may feel more secure, having a specific chair in the Dining Hall or for table top activities.
	New setting

	Visit 3

	A series of visits at key times of the day 

	For the child to observe routines such as entering the school building, registration on the carpet, lunchtime, home time, etc.
	New setting 
Child
Parent/Carer 
	Key Visit date 3 (and any additional visits required)

	Closure (goodbye) activities 

	This may be part of work with a group in the current setting. A way to close the time at that setting, perhaps creating a card or a book with memories and say goodbye. 
	Current setting
Child
Parent/carer
	At end of time in current setting

	A simple social story TM  
	To explain what will happen during the transition process, to include plenty of photographs/pictures.
	Current setting in collaboration to ensure accurate information

	Prior to Visit 1

	A visual timeline 

	Which the setting, child and parents/carers can mark off as the transition process moves through. 
	Current setting
Child
Parent/carer
	Prior to visit 1

	A clear, staged transition plan 
	Some children require a gradual increase in their time in school.  This should be carefully planned  with a view of how this will increase. 
	New Setting
Child
Parent/carer
	Prior to start of term

	Prepare the child for each stage 
	By pre-warning them using a simple social story for each stage
	New setting
Parent/carer
Current setting
	Ahead of each visit

	Add other personalised strategies
	
	
	





Timeline
	Date
	
	
	
	
	
	
	
	

	Action
	
	
	
	
	
	
	
	





Reflection 
	What worked well?

	



	What did not work well?

	



	What do we need to consider for future transitions?

	






